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Knoxville Track Club Hall of Fame
Selection Process and Guidelines

The purpose of the KTC Hall of Fame is to recognize and honor current and former members for their long-term and significant contributions to the club, to recognize distinction in athletic endeavors, and to acknowledge related accomplishments enhancing the image of the club.
Hall of Fame Induction Classes will typically be selected every 30 months. Classes are scheduled for presentation banquets as follows: April 2014, October 2016, April 2019, November 2021, and forward on the same schedule. Effective with the Class of 2016, classes will consist of no more than eight inductees.

Hall of Fame Selection Committee
The KTC Board of Directors will appoint a Class Event Director (Director) for each Hall of Fame Induction Class. The Director is responsible for appointing the Selection Committee, including the Selection Committee Chairperson (Chair). The Director will select members based on their ability to make selections based on the nominee’s qualifications, without personal bias for against individual nominees. The Director will select a broad range of members attempting to gain representation of individuals across the club’s history who are familiar with the breadth of potential nominees.

The committee shall meet the following requirements.
· Minimum of six and maximum of eight members, including the Chair.

· All members must be active members of the KTC with active experience and knowledge of the club’s business.

· A minimum of two members must be prior Hall of Fame Inductees.

· A minimum of two members must have served on the previous selection committee.
There may be instances when a member of the selection committee is nominated for consideration in the Hall of Fame class. The Director will determine if this occurs while receiving nominations and notify the Chair and the committee member. If this occurs, the nominee may either recuse them self from the selection committee or request that their nomination not be considered during that year, which will automatically forward the nomination to the next class for first-time consideration.

This situation may also arise with the Director being nominated for the Hall of Fame class. Because the Director does not participate in the Hall of Fame selection process, does not participate in the committee ranking, and does not vote in the final selection meeting, the Director may be fully considered as a nominee for that class.

Nomination Requirements
Individuals may be nominated for either athletic achievement or service to the Knoxville Track Club. Nominees must have been members of the Knoxville Track Club during the time period for which they are nominated.
1) Athletic Achievement: Individuals recognized for outstanding performance as a KTC representative in track, field, or road racing competition. Preference is to individuals with outstanding performance on the national level. Examples include athletes who excelled at national events, Olympic competitors, or dominance in local racing events/categories while representing the KTC.
2) Service: Individuals whose service went above and beyond that expected to the volunteer based club, to create, grow, or significantly enhance the Knoxville Track Club or the local running community. Examples include club founders, program creators, and individuals who bring major positive recognition to the club at a national or local level. 

Hall of Fame Selection Process
The Director, Chair, and Committee Members shall follow these guidelines during the selection process. Dates depicted are typical for each year and may be adjusted to accommodate calendar year or event date specific requirements.
	1) The Director will solicit nominations from the KTC membership via Footnotes, the KTC website, social media, and other means for a 60-day minimum. The Director will encourage the use of the “Standard Nomination Form” (Attachment), but use of that form is not mandatory.

2) Members submit nominations to the Director either electronically or in hard copy. Based on the information contained in the nomination the Director may seek additional information about the nominee from other sources to provide sufficient detail to the committee to make the selection.

3) Director consolidates nominations into the “Standard Nomination Form” format, with the goal of standardizing presentation of what the committee reviews. This may include combining multiple nominations for the same person or transferring information that was submitted in another format.

4) Director submits nominations to the Selection Committee Members.
5) Chair solicits independent ranking from each member of all the nominees. These rankings are not shared between members.

6) Chair consolidates the independent rankings to serve as a baseline prior to the committee meeting. Distributes this consolidated ranking to the committee and schedules an in-person meeting.

7) Selection Committee meets and selects the Hall of Fame Class. Forwards results to Director.

8) Director makes announcement of class inductees and schedules banquet.
9) Director may forward the written nominations to the new Hall of Fame Inductees to fact-check, add, or improve the submissions with the intent of providing the most complete and accurate write-up for the final Hall of Fame listing for both the banquet and permanent record on the Hall of Fame website. Additionally, the Director may seek assistance to professionalize the write-ups from KTC members with that expertise (i.e. New-Sentinel writers, etc.).
	May Class: November 1st – December 30th 

Nov Class: May 1st – June 31st 
May: November 1st – December 30th

Nov: May 1st – June 31st 
May: January 1st – 15th 
Nov: July 1st – 15th 
May: January 15th 

Nov: July 15th 
May: Jan 15th – 31st 

Nov: July 15th – 30th 
May: February 10th 

Nov: August 10th 
May: February 20th 

Nov: August 20th 
May: February 31st
Nov: August 31st 

May: March 1st – April 31st 

Nov: September 1st – October 30th 


Any nominee who is not selected to the current class will automatically be resubmitted for the next class one time, without requiring another written nomination for consideration in that next class
Attachment

Standard Nomination Form
Fill out as much known about nominee
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	Hall of Fame Nomination

	Nominee:
	

	KTC Years Active:
	

	Nominated for:

( Athletic Achievement

( Service

( Both

	Description:

Page __ of __


Continue on additional pages if needed
Continuation Sheet
	Nominee:
	

	Description (continued):

Page __ of __


� INCLUDEPICTURE "http://www.ktc.org/images/Hall-of-Fame-Logoweb.gif" \* MERGEFORMATINET ���








� INCLUDEPICTURE "http://www.ktc.org/images/Hall-of-Fame-Logoweb.gif" \* MERGEFORMATINET ���











- 3 -


